
 

Curriculum Vitae 
Europass 

 

  

Personal 
Information 

 

  
First name(s)  
/Surname (s) 

Elena  MICHIELETTO 

Address (es) Via Gabriele Rossetti 5/C Marghera VE 
Telephone (s)/ Mobile (s) 3487863271 

Fax  
E-mail elenamichieletto16@gmail.com 

Nationality Italiana 
Date of birth 7/16/2001 

Gender F 
  

Job applied for / 
position/ preferred 

job/ studies applied 
for/personal 

statement 

I would like to work for a big private company. I am looking for an occupation that allows 
me to put into practise my knowledge about national and international trade data 
management, business plan arrangement and my abilities in clerical tasks.  
I would like to apply for a job that lets me use my computer skills, negotiationg and 
interpersonal abilities.   

  

Work Experience  
dates (from - to) 25/05/2019 

  
Occupation or position 

held 
Accountant  

  
Name and address of 

employer 
Via della Pila, 3/B, Venezia VE, 30175 Marghera (Italy) 

  
Type of business or 

sector 
Internship CNA (National Confederation of Crafts and Small and Medium Enterprises) 

  

Main activities and 
responsibilities 

- Archiving documents 
- Proxy scanning and printing 
- Filling out models for tax return and 730 forms 
- Creating folders for the invoices of each company 

  

Education and 
qualification 

awarded 
 

Dates (from-to) June – July 2020    punteggio 75/100 
  

Type of qualification Vacational School Diploma in Business 
  

Main subjects covered or 
skills acquired 

Law, Economics, Spanish, English, Communication Techniques 
 

  

Name and address of 
organisation providing 
education and training 

Luzzatti-Gramsci,  
Via Perlan, 17 Mestre VE,  
30174 Mestre (Italy) 

Impossibile v isualizzare l'immagine.



  
Level of qualification  

  

Personal  skills and 
competences 

 

Mother tongue(s) Italiano 
Other language(s)  

Self-assessment Understanding  Spoken Writing 
European Level (*) Listening Reading interaction production  

Inglese B1 B1 B1 B1 B1 
Francese      
Spagnolo B1 B1 B1 B1 B1 

 (*) Quadro comune europeo di riferimento per le lingue 
  

Communication skills li 

- Good communication skills through my experience as a secretary 
- Ablility to build good relationships with customers and provide them with genuine 
guidance and support 
- Self-confidence and emotional control 

  

Organisational/managerial 
skills and competences 

- Good organizational skills through my experience as a secretary 
- Ability to set and meet goals 
- Good at organising my own work, defining priorities and taking on my responsibilities  
- Ablility to work to a deadline 

  

Job-related skills 

- Good experience in bookkeeping and accounting 
- Capable of managing and making appointments 
- Ability to work independently and as a part of a team 
- Capable of maintaining and prioritizing a manager’s calendar  
- Good at dealing with people 

  
                        Computer 

skills 
- Good command of the use of the office suite (word, excel, etc.) 
 

  
Artistic skills  

  
Other skills  

  
Driving licence  

  

Additional 
information 

 

  

 

Mestre – Venezia, 15/07/2020 
 

 

================================================================================================== 
 

In compliance with the Italian D.L 196/2003 and G.D.P.R. 679/16 I hereby authorize the recipient of this document to use 

and process my personal details for the purpose of recruiting and selecting staff and I declare that I am informed of my 

rights in accordance with art. 23 of the above mentioned decree.   I hereby allow my personal details to be handled fairly 

by companies, societies and any organizations which cooperate with You, respecting my right to privacy.  Besides I 

authorize to use my personal details also by electronic ways and/or automated equipments to link the details with those of 

other people, according to quality and quantity criteria 


